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Sub: Constitution of Annual Administrative Committees for the Academic Session 2026-27

In supersession of all previous notifications/orders regarding the constitution of Annual Administrative
Committees, the Annual Administrative Committees for the Academic Session 2026–27 are hereby
constituted with effect from 01.07.2026 to ensure the smooth and efficient functioning of the College.

The following instructions shall be observed by all concerned:

1. The Committees shall prepare annual action plans, maintain proper records, conduct assigned
activities, and submit reports/information to the Principal's Office and IQAC as and when required.

All staff members shall extend full cooperation to the Committees in the discharge of their duties.

2. As per the Policy Guidelines dated 04.03.2020 regarding the engagement of Extension

Lecturers, Extension Faculty shall also perform all additional duties assigned to them at par

with Regular Assistant Professors/Associate Professors. However, duties involving financial

responsibilities shall not be assigned to them.

3. All Heads of Departments shall function as Presidents of their respective Subject Societies. They
shall constitute Society Committees as per DGHE guidelines, prepare an activity calendar for the

entire academic session, and submit a consolidated report of activities to the IQAC after the

completion of each semester.

4. All committee-related charge handover/takeover formalities, including the transfer of records, files,
registers, documents, and other relevant materials, shall be completed by 15 July 2026.

5. In case the Convener/Incharge of any Committee is on leave, under transfer, or otherwise

6.

unavailable to discharge his/her duties, the next senior-most member of the concerned Committee

shall automatically act as Convener/Incharge and shall be responsible for carrying out all

committee-related functions, including completion of formalities relating to quotations, tenders,
and other associated matters.

Any negligence, delay, dereliction of duty, or non-compliance with the above instructions shall be

viewed seriously.
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Annual Administrative Committees for Session: 2026-27 w.e.f.01/07/2026

1. College Council

Sh. Satish Singla
Dr. Shashi Kala Yadav

Dr. Harsha

Dr. Satyender Yadav

Sh. Amit Bansal

Sh. Vipin Babbar

Principal/DDO/Patron
Member

Member

Member

Member

Member

2.Panel of Authorized Signatories on Behalf of the Principal for Signing Bonafide Certificates, Character
Certificates, and Letters of Recommendation (LORs)

Prof. (Dr.) Shashi Kala Yadav
Prof. (Dr.) Harsha

Prof. (Dr.) Satyender Yadav
Sh. Amit Bansal

Sh. Vipin Babbar

3. RTI & Information Disclosure Committee

Principal
Dr. Shashi Kala Yaday

Sh. Sunil Kaushik (Dy. Suptd)

All BA Classes

MA, B.Sc.-Physical Science & Life Science

B.COM

BBA & M.COM

BA Major in Geog & Major in Economics

FAA (First Appelett Authority)

SPIO

ASPIO

4. Mentor Board, Freshers' Orientation & Parent-Teacher Meeting (PTM) Organizing Committee
Prof. (Dr.) Shashi Kala Yadav

Prof. (Dr.) Harsha

Sh. Amit Bansal

Dr. Rakesh-Commerce

Mr. Yogesh Verma

Mentor-in-Chief

Senior Mentor (Arts)

Senior Mentor (Science)

Senior Mentor (Commerce & Management)
To Assist

5.Finance Dealing Committee

Ms. Manju Lata

Mr. Ravi Kumar

Ms. Sushila

Bursar

Grant & Salary Dealing
Fund Dealing

6. Income Tax & TDS, Form-16, 26AS, 24Q, Property Return Compliance Committee
Dr. Anita Taneja

Ms. Manju Lata

Convener

Member

Ms. Heena Pahuja Member

Dr. Vasundhra Member
Ms. Shaina Tehria Member

Mr. Ravi Kumar-Salery Dealing To Assist
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7. Panel of Staff Secretaries

Sh. Amit Bansal

Dr. Vasundhra

Dr. Priyanka

8. Stage Management & Stage Secretary Panel

Sh. Satbir-Incharge

Ms. Shaina Tehria

Dr. Karuna Bamel

Note: This Panel/Committee shall also be responsible for
arranging and ensuring the availability of welcome and
ceremonial items, including Ghee, Agar Batti, Maa Saraswati
Portrait, Diya, flowers, garlands, and other items required for
inauguration and ceremonial functions of the college.

9. Staff Social Events & Ceremonial Management Committee

Mr. Mohinder Singh Convener

Sh. Amit Bansal Member -Secretary

Sh. Vipin Babbar Member

Ms. Heena Pahuja Member -Secretary

MemberSh. Anil Budania

Member
Dr. Kavita Kaswan

Member

Sh. Sunil Kaushik
Member

10. Institutional Development Plan (IDP) Cell

Dr. VS Beniwal Convener

Dr. Anita Taneja Member

Ms. Poonam Devi -Physics Member

Dr. Kuldeep Singh
Member

Member
Mr. Satish Pannu

Member
Ms. Shalu Mohan

11.Time-Table, Workload & Proctorial Duties Committee

Dr. Pardeep Sharma Convener

Dr. Vasundhra

Ms. Suman -AP, Geography

Co-Convener

Incharge: Room-wise Time Table

Mr. Rohit-AP, Geography Incharge: Teacher -wise Time Table

Dr. Kavita Kaswan Member

Ms. Sonal Member

Ms. Parveen-Commerce Member


















































